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Table Duties:   

1. Carry candle during the procession to the altar. 
2. At the foot of the altar, stand on the Priest’s left side. 
3. After the Priest has bowed, walk up the steps and place candle on small table behind the reredos (white stone wall) on the 

right side. 
4. Sit in the chair on the Priest’s right side. 
5. After the General Intercessions (Lord Hear Our Prayer), move the items from the credence table to the altar in the position 

shown above. 
6. Always carry Chalice with one hand on stem and other on top so nothing falls. 
7. During the Offertory (bringing up of the gifts) the table server should stand to the right of Priest. 
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8. The Priest will hand you the wine, take it up to the altar and stand behind altar on right side. 
9. Give the Priest the wine with handle facing the Priest. 
10. Wait for the Priest to give you back the wine and take it back to the credence table (small table).  Make sure to place wine on 

small tray so that the wine does not stain. 
11. Pick up the basin and finger towel and drape towel over left arm.  Stand next to server at altar. 
12. After the Priest is done washing his hands, take bowl and towel back to the credence table. 
13.  Server should then proceed down to the front of altar and stand at kneeler by the bells. 
14. Remain standing until after the Acclamation (Holy, holy, holy Lord, God of power and might.  Heaven and earth are full of 

your glory….) 
15. Kneel once the Acclamation is finished. 
16. You will ring the bell three times to honor the Trinity: Father, Son, and Holy Spirit 
17. 1st ring – when the Priest places outstretched hands over the chalice, 2nd ring – when the Priest raises host high up in the air 

at the Consecration, 3rd ring – when the Priest raises the chalice in the air at the Consecration. 
18. Proceed to right side of the altar for communion. 
19. After receiving communion, each server goes to the credence table and takes a paten. 
20. The paten is held under the Priest’s/ Extraordinary Minister’s hand while they give Communion, this is done to prevent the 

Host or crumbs from touching the ground if it should fall. 
21. After Communion is finished, keep holding the paten flat so that nothing could fall off. 
22. Hand the paten to the Priest, who will wipe it off and hand it back to you, return the paten to the credence table. 
23. Assist with clearing the Altar:  the first server back to the altar should bring the water from the credence table and put it on 

the altar.  The Priest uses the water to purify the chalice and cups.  Help the other servers with returning the Missal, purified 
chalice, cups, and empty ciborium to the credence table. 

24. Once mass is over, the Priest will walk to the foot of the altar.  While he is doing this, you will get the candle from the small 
table behind the reredos and walk down to the foot of the altar and stand on the Priest’s left side. 

25. When the Priest turns after bowing, join the procession out of the church behind the Cross Bearer. 
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1. Carry candle during the procession to the altar. 
2. At the foot of the altar, stand on the Priest’s right side. 
3. After the Priest has bowed, walk up the steps and place candle on small table behind the reredos (white stone wall) on the 

right side. 
4. Sit in the chair on the Priest’s left side. 
5. During the Glory to God in the Highest, the server on the Priest’s right side must prepare to hold the Sacramentary (brown 

covered book) for the opening prayer. 
6. Wait for the Priest to say, “Let us pray”. 
7. Proceed directly in front of the Priest and hold the book open with one hand supporting the book in the middle so the Priest 

can see all the words on the page. 
8. Hold the book at the same height as received from the Priest and remember to keep the pages flat, fingers out of the text, 

and hold the book still while the Priest is reading. 
9. During the Offertory (bringing up of the gifts) the book server should stand to the left of the Priest. 
10. The Priest will hand you the Ciborium, take it up to the steps and place on the altar. 
11. Walk to the credence table and pick up the water. 
12. Take the water and stand on the right side behind the altar. 
13. Give the Priest the water with handle facing the Priest. 



14. Wait for the Priest to give you back the water and continue holding the water until the Priest is ready to wash his hands. 
15. When the Priest puts his hands over the bowl, pour water over the Priest’s hands.  Be careful to trickle the water and not 

dump it. 
16. Return the water to the credence table (small table). 
17. Server should then proceed down to the front of altar and stand at kneeler on the front, left side. 
18. Remain standing until after the Acclamation (Holy, holy, holy Lord, God of power and might.  Heaven and earth are full of 

your glory….) 
19. Kneel once the Acclamation is finished. 
20. Proceed to right side of the altar for communion. 
21. After receiving communion, each server goes to the credence table and takes a paten. 
22. The paten is held under the Priest’s/ Extraordinary Minister’s hand while they give Communion, this is done to prevent the 

Host or crumbs from touching the ground if it should fall. 
23. After Communion is finished, keep holding the paten flat so that nothing could fall off. 
24. Hand the paten to the Priest, who will wipe it off and hand it back to you, return the paten to the credence table. 
25. Assist with clearing the Altar:  the first server back to the altar should bring the water from the credence table and put it on 

the altar.  The Priest uses the water to purify the chalice and cups.  Help the other servers with returning the Missal, purified 
chalice, cups, and empty ciborium to the credence table. 

26. Once mass is over, the Priest will walk to the foot of the altar.  While he is doing this, you will get the candle from the small 
table behind the reredos and walk down to the foot of the altar and stand on the Priest’s right side. 

27. When the Priest turns after bowing, join the procession out of the church behind the Cross Bearer. 
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1.  In the procession the cross-bearer will lead the procession to the altar. 
2. Walk in a moderate, dignified pace. Never put the bottom of cross on the ground, set the cross on the top of your foot if 

you need to rest your arms. 
3. Hold the cross straight, with the corpus (Body of Christ) directly forward. 
4. At the foot of the altar, stand on the right side, next to candle holder. 
5. After the Priest has bowed, walk up the steps and place cross on the stand. 
6. Sit in the first chair on the bottom row, closest to book holder. 
7. *At 8:30 mass Only* After the Penitential Act (I confess to almighty God…), the lecturer will make an announcement for 

the kids to come forward for the children’s liturgy.  Pick up the cross and meet the kids at the foot of the altar.  Lead the 
kids down the side aisle towards the liturgy room.  Walk around the back of the church to the far-right aisle, walk up the 
side steps of the altar, put the cross in the stand, and sit back down in assigned seat. 

8. After the General Intercessions (Lord Hear Our Prayer), pick up the cross and walk to your left and down the steps. 
9. Use the side aisle to walk around to the back of the church. 
10. Stand at the back of the center aisle, and wait for the ushers to finish the basket collection. 
11. Watch the ushers, they may tell you when to start the procession, or you may start the procession once the usher 

carrying the big basket is standing behind you. 
12. Lead the offertory procession up the center aisle. 
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13. Continue walking up the steps and put the cross back on the stand. 
14. Immediately sit back in your assigned chair. 
15. Watch the other altar servers. 
16. When you see the altar server bring the water back over to the credence table (small table), walk over to the right side of 

the altar and stand in front of the kneeler at the bottom of the side steps. 
17. Remain standing until after the Acclamation (Holy, holy, holy Lord, God of power and might.  Heaven and earth are full of 

your glory….) 
18. Kneel once the Acclamation is finished. 
19. Proceed to right side of the altar for communion. 
20. After receiving communion, each server goes to the credence table and takes a paten. 
21. The paten is held under the Priest’s/ Extraordinary Minister’s hand while they give Communion, this is done to prevent 

the Host or crumbs from touching the ground if it should fall. 
22. After Communion is finished, keep holding the paten flat so that nothing could fall off. 
23. Hand the paten to the Priest, who will wipe it off and hand it back to you, return the paten to the credence table. 
24. Assist with clearing the Altar:  the first server back to the altar should bring the water from the credence table and put it 

on the altar.  The Priest uses the water to purify the chalice and cups.  Help the other servers with returning the Missal, 
purified chalice, cups, and empty ciborium to the credence table. 

25. Once mass is over, the Priest will walk to the foot of the altar.  While he is doing this, you will get the cross from the stand 
and walk down to the foot of the altar and stand on the right side of the candle holder. 

26. When the Priest turns after bowing, lead the procession out of the church. 

 


